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Education Indexes Quick Start Guide 
 
The Online Library provides access to three education indexes (bibliographic 
databases) via the Dialog Datastar service: the Australian Education Index (1976 
onwards) covers current literature relevant to Australian education. It has links to 
the full text of documents where these are freely available online; the British 
Education Index (1976 onwards) covers journal literature on education and 
training and also includes the British Education Theses Index; ERIC-Educational 
Resources Information Centre (1966 onwards covers U.S. education research 
and practice.) 
 
Help 
For help using the site click on the help button in the navigation menu towards 
the top right hand side of the screen. 

 
Searching the database 
 
The first step is to decide which index or indexes you wish to search and then 
whether you are going to use the easy or advanced search option. It is possible 
to search all the indexes simultaneously in easy or advanced although you may 
find that you do not always have access to all the search features. 
 

 

  

To learn more about the content of each index click on the symbol. 
 
 
 

Click the button to 
choose advanced 
or easy search 
 
Click in the box 
next to the index 
name to select 
which database to 
search. 
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Easy Search 
 
Shown below is the easy search screen for ERIC.  

 
 
The above search would locate the words ‘Critical Thinking’ OR ‘Thinking Skills’ 
in the whole text of a document. You can use the drop down menus to change 
the focus of the search (1) and also the words connecting your search terms (2).  
 
Before you start searching it is a good idea to plan your search strategy by 
thinking about what words you are going to use in your search. If your search 
strategy is not giving you the results you want you could use the Thesaurus 
Mapping tool (3). Just type in your search term, check the box and press 
‘search.’ You will then be taken to the thesaurus entry that is closest to your 
search and you will see a list of related terms which will give you ideas for 
alternative phrases to search on. 
 
 
You can also narrow down your search by selecting options from the menu 
below. You can limit by various factors including year of publication and 
language. 
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The ways you can limit your search will change depending on which database 
you are using, for example ERIC allows you to limit by target audience and the 
British Education Index allows you to limit by age and educational grouping. 
 
Advanced Search 
The advanced search has the same features as the easy search but allows more 
complex searches. Searches are saved to a clipboard (shown below) and then 
you can combine different searches to increase the accuracy of your results. 
 

 
Clipboard 

 
The example below shows a search for articles about Critical Thinking and 
students who are in the 16-19 age group. By combining the results of the first 2 
searches the final results show 15 articles that are closely related to the search 
topic. 

 
Example of a combined search 

 
In the first stage of the search   the term ‘Critical Thinking’ was entered into the 
search box.  You will also notice that it is possible to limit the search by 
publication date or language although these have not been used in the example. 

 
This search produced 682 results. 
 
 
 
 



   The Online Library 
     Senate House Library, University of London 

 
Search 2 was focused on Age and educational level groups which were selected 
by clicking on the arrow and choosing from the drop down menu. This is just one 
way of limiting the search and it is also possible to limit by other factors such as 
language and type of publication. 

 
This search produced 5900 results. Obviously both searches produced a high 
number of results which it would be time consuming to look at however it is 
possible to combine the 2 searches. To combine the searches ‘1 AND 2’ was 
typed into the search box. 

 
This found 15 articles that were highly relevant to the search topic. 
To learn more about this type of searching you should access the help files within 
the database which are on the navigation menu on the top right hand of the 
screen. 
 
Viewing Search Results 

 
To view the results of your search click on ‘show titles’ if you click on ‘rank’ you 
can change the way the results are displayed. Once on the results page click on 
link to abstract/database record  to view the individual record. 
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Print, Save or E-mail search results 
 
To select the records that you wish to print, save or email tick the checkbox next 
to the record. Then scroll down to the bottom of the page. 

 
The results screen 

Make sure you select ‘Full’ in the Display Format Column (1) and HTML in the 
Output format column (2). This ensures that the results will contain the full 
abstract and be displayed in the correct way.  
 
To print the records 
Click on ‘print preview/HTML tagged’ in the Action Column (3) you will then be 
taken to a preview of your records which you can print through your web 
browser. 
 
To save the records 
Click on ‘save’ in the Action Column (3) then click on ‘Save.’ 
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To email the records 
Click on email in the Action column (3) then fill in the email address you want the 
results to be sent to and give the email a title.  

 
You will then need to scroll down the page to the E-mail format Column and 
select ‘Full’ and then select HTML in the delivery format column 
 
When you have finished searching click the ‘log off’ button. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For further help please contact the Online library on 
on +44 (0)20 7862 8478 (between 09.00 and 17.00 GMT), by email on 

OnlineLibrary@shl.lon.ac.uk  or the enquiries form at 
http://www.external.ull.ac.uk/help/enquiries/ 

 


